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120 Great South Road, Papatoetoe | P.O. Box 23532 Manukau City 2241 | Phone 09 278 2746 

Health and Safety Plan for Covid-19 

St Johns Papatoetoe is committed to maintaining a safe and healthy environment for its parishioners, employees, 
external users and members of the public that use  our premises. We encourage everyone to remain compliant 
with the current health and safety procedures, avoid unnecessary exposure and act responsibly to reduce the risk 
of spreading the virus. 

This document will remain the base for our decision making and updates will from time to time be posted on our 
website and communicated to the congregation through our normal weekly communications as and when this is 

necessary. 

Overarching safe practices to be adhered to under our Covid-19 Health and Safety Plan: 

At St Johns Papatoetoe we believe that in order to ensure the safety of our parishioners’ and their families, the 
community who use our facility and the local community as a whole, the following must be adhered to at all 
times: 

• Whilst we have NOT chosen to have our buildings open only to those with a Covid Vaccine 
Pass we remain committed to maintaining a safe standard of cleaning and will observe the 
restrictions that are placed on us with regard to shared use of facilities and the separation of 
groups when the number of attendees is in excess of 25 at Red level.  

• Mask wearing is encouraged for all from Year 4  (school age) upward when inside the 
building unless specific exemption is acknowledged elsewhere in this protocol.  (those who 
are up front speaking, musicians during their singing or playing, children under the age of 
year 4)  

• Groups under 25 may be mixed but with standard social distancing and wearing of masks 
required.  

• All those entering our facility, must ensure that they either sign in using the  Government 
registered QR code or sign in using the register provided at the entrance. 

• Any person who is unwell or is feeling sick should not enter our premises.  Please  stay home and seek 
medical advice from either your GP or the Healthline (0800 3585 453). 

• Personal hygiene is actively encouraged such as sanitising your hands at the stations provided at the 
entrance and elsewhere in the facility,  upon entering     and exiting the building and frequent hand washing 
with soap and water is carried out  whilst in the vicinity. 
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Government Protection Framework 
 

St Johns Papatoetoe will abide by the Governments Protection Framework for Covid-19, the following will be 
applied dependent on which level Auckland has been placed in by the Government: 

Red 
 

In conjunction with the overarching safe practices, face coverings are encouraged to be worn by workers, 
volunteers and all others when inside the building. (see exemption in the section “External User Groups” 
with regard to bands). The following activities may occur: 

• Services will be held with a limit of 100 people based on 1m distancing provided the attendees have a 
current Vaccine Pass. 

• Food and Drink (non-Alcohol) may only be served seated and separated with the room well ventilated.   
(HPC will continue to review this policy for their own gatherings - at the time of writing we are continuing to 
not serve tea and coffee after our services.)  

• We commit to finding ways to be inclusive of those who do not hold a vaccine pass whilst still adhering to 
the Government Health regulations that limit such gatherings to no more than 25 people 1 m spaced and 
wearing masks. 

• Pastoral care visits can take place in person in exceptional circumstances.  See more detail under Pastoral 
Care below. 

• The facility will be available for public use with a limit of 100 people based on 1m distancing and observing 
the same rules as required in the Health regulations.  1m distancing, Vaccine passes, mask wearing, 
sanitising and scanning into the building. In the case of outside user groups who are using our facility to 
operate a small business they must have their own QR Code and their attendees must scan first  into our 
space and then into the “business” space.   

Orange 
 

In conjunction with the overarching safe practices, face coverings are encouraged when indoors. The 
following activities may occur: 

• The main service may be held with capacity limits based on 1m distancing provided Vaccine Passes are in 
use.  

• Where Vaccine Passes are not being required any services or gatherings must be limited to no more than 
50 people 1m distanced.  

• Morning tea following the service may be held in a well-ventilated room or outdoors continuing where 
possible to ensure a 1m spacing between people who are not in your bubble. 

• Pastoral care visits can take place in person. 

• Facility available for public use with capacity limits based on 1m distancing and basic Health regulations 
continue. 

Green 
 

In conjunction with the overarching safe practices, face coverings are encouraged when indoors. The 

following activities may occur: 

• With Vaccine Passes continuing in place services will no longer have limits on numbers or social 
distancing. 
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• Record keeping and scanning remains. 

• Morning tea and functions involving food service may be held. 

• Masks are no longer required by staff and volunteers and others. 

• Pastoral Care visits can take place in person. 

• Facility available for public use with adherence to our general guidelines under Green Light regulations. 

• With No Vaccine Pass required, a limit of 100 attendees continues for all gatherings and 1m distancing 
continues.  Events without Vaccine passes are also limited to 100 people and when serving food or 
drinks people must be 1m separated and seated.  

External User Groups 
 

St Johns Papatoetoe has a number of regular weekly bookings from external groups who use our facilities. 
Under COVID all groups must adhere to the following safe practices: 

• External parties must provide St Johns Papatoetoe with a copy of their COVID-19 Safety Plan prior to 
resuming their bookings at our facilities.  This should be emailed to office@stjohnspapatoetoe.org and 
should demonstrate an understanding of this document as it impacts on their own particular group 
activity.  

• Those responsible of the external groups who hire our facility must ensure that all of their users produce 
a vaccine certificate if their group is over 25 in number.  The vaccine scanner can be downloaded from 
the APP store for free.  Search for NZ Pass Verifier.  This is a very easy system to use.   

• With no Vaccine Pass in place the outside user group will adhere to the regulations for the Covid 
Framework under the current Traffic Light system.   

• The onus is on the third party to ensure that those entering St Johns Papatoetoe must present a vaccine 
certificate unless they are a child under 12 years of age or have an official exemption if their activity 
involves more than 25 people. 

• External user groups must continue to scan into our premises and then they themselves remain 
responsible for maintaining their own register of attendees or have their own QR code as well. 

• External user groups must adhere to the overarching safe practices listed on page 1 of this document 
and to the Government Protection Framework regulations on page 1 and 2 of this document. 

• External user groups are to ensure that they wipe down high touch areas such as door handles, 
bathroom taps, wiping down of any chairs  and other items used during the course of their group 
activity. 

• St Johns Papatoetoe will continue to maintain the regular commercial cleaning of floors and toilet 
facilities; however, user groups should leave floor areas swept or vacuumed as needed at the close of 
their session.   

• At the recommencement of use of our facility, outside user groups will receive a copy of this protocol 
and will be required to sign and acknowledge that they are responsible for adhering to this protocol.  

• It is accepted that indoor mask wearing is not possible for those who use musical instruments.  Such 
user groups must have their own protocol around the management of instruments including clearing 
of tubing in a safe manner after playing and cleaning the instruments offsite.   

mailto:office@stjohnspapatoetoe.org
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Pastoral Care 
 

St Johns Papatoetoe is committed to ensuring the health and safety of all its employees and parishioners. Listed 
below are guidelines to conducting Pastoral Care visits: 

• Adhere to the overarching safe practise listed on page 1 of this document. 

• Those providing pastoral care must be fully vaccinated. 

• Prior to visiting, vaccination status of the person receiving pastoral care must be  made available to 
the person who is providing pastoral care. 

• People must be contacted prior to visiting a home to ensure that it is safe to do so and to establish 
expectations regarding physical distancing and assessing their vulnerability to health issues. 

• When visiting, if the physical distance is maintained at 1m apart then only spend 15 minutes at the 
home, if it is maintained at 2m apart then you may spend up to 2 hours visiting. 

• If the person you are visiting has another visitor at the same time, ensure that you are able to gather 
contact tracing details. 

Home Groups/ Study Groups 
 

Under COVID-19 the overarching safe practices listed on page 1 should be applied to home groups and study 
groups as this is an extension of St Johns Papatoetoe. 

Funerals, Weddings 
 

The government guidelines and overarching safe practices will be applied to funerals and weddings. 
 

24th January 2021  
Jacque Bycroft 
Session Clerk 
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